SERIES NUMBER: 715

TITLE:

Gratuity (Gift) Policy
Definitions
A "gift" is any item, product, service, favor, gratuity or other benefit that is offered
to a Ford County employee or to a member of the employee's family by any person
seeking a decision by, or relationship with the County. Examples of gifts include,
but are not limited to, products, goods and services, food, beverage, travel, lodging,
admission to ente1iainment venues and events, discounts, cash or the equivalents of
cash such as gift cards, vouchers or credits. "Family" means a spouse, parent,
sibling, child, or any other relative, if the latter resides in the same household as the
County employee.

Prohibition of Gifts
Ford County employees may not solicit gifts, and no employee may accept a gift
unless it is specifically authorized by this policy, and then only specifically if the
gift is not intended to obligate or influence an employee in any manner concerning
the County or County operations and functions. Employees should immediately,
politely yet firmly, refuse to accept any gifts or gratuities of other than the nominal
value which might obligate or be intended to influence the employee in any
manner. However, gifts from relatives or friends, when it is obvious to a reasonable
person the gift is not being given because of the individual's employment at Ford
County, are not subject to this policy.

Promotional Items, Rewards & Media/Sample Items
Employees are pe1mitted to accept promotional items of nominal values such as
coffee mugs, pens, coasters and similar items that vendors distribute to customers.
However, gifts or items received from vendors as a "reward or incentive" as the
result of a Ford County purchase shall be delivered to the Ford County Clerk and
shall accrue to the benefit of the County. Employees are pe1mitted to accept printed
materials, media materials such as flash drives, DVD's, videotapes or software, or
samples for purpose of evaluation/review so long as the total does not exceed $25.
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