
HOW TO SIGN UP FOR ELECTRONIC W2’S

My Info > My Pay > Forms > W2

1. Once on this page find the Electronic Consent button to the far right screen

2. Click the Electronic Consent button 

3. The below pop up will appear and employees will need to check the box that says Receive Form

W2 Electronically, Save, and enter their login password

4. Once complete Success Message will appear




